
SKETCH Working Arts
Board Chair Job Description

Position: Board Chair

Time commitment: 4-6 hours per month (meetings, preparation, events)

Term: 3 years - renewable

Reports to: Board of Directors

SKETCH Working Arts is a community-arts enterprise based in Toronto engaging
young people living homeless, on the margins, ages 16-29, coming from across
Canada. SKETCH creates equitable opportunities for diverse young people to
experience the transformative power of the arts; to develop their leadership and
self-sufficiency in the arts; and to cultivate social and environmental change through the
arts.

SKETCH is seeking a new Board Chair to lead the SKETCH Board of Directors. The
Chair of the Board of Directors of SKETCH will fulfill all of the responsibilities of a
Director in addition to their responsibilities as Chair. As the Chair they are responsible
for providing direction, accountability, and vision within the Board and organization as a
whole. They shall have general charge and supervision of the affairs and operation of
the Corporation. They are also responsible for chairing meetings and ensuring that
Board meetings run smoothly. As Chair they act as a principal signing officer with
respect to contracts, reports, documentation and cheques.

Role of the Board of Directors

The board of directors is legally and ethically responsible to supervise the management
of the activities of the organization. To that end the board of directors duties include:

● Determining how the organization will carry out its mission through long and
short-range planning

● Adopting an annual budget and provides fiscal oversight
● Recruiting, orienting, and developing new board members
● Hiring and evaluating the performance of the Executive Director



● Evaluating SKETCH’s performance and overall performance of the organization
in achieving the mission

● Establishing policies for the effective management of the organization

Responsibilities

● Shape and promote the organization’s mission and strategic direction
● Review, monitor, and approve, where appropriate, the organization’s policies,

and bylaws
● Attend board meetings and appropriate committee meetings
● Actively serve on at least one committee and take on special assignments
● Participate in the development of the organization’s plan and annual review
● Prepare for meetings and read in advance all of the materials provided to

Directors;
● Approve and oversee organization’s budget
● Select, evaluate, and develop the Executive Director
● Participate in annual Board Self-Evaluation and ongoing Board development
● Support and participate in fundraising activities and special events
● Strictly adhere to conflict of interest and confidentiality policies

Time Demands

● Attend and actively participate in at least 80% of board meetings. Board
meetings are 1- 1.5 hrs in length. Executive Committee members attend an
additional executive committee meeting 1 hr in length once a month. Board
meetings may take place online or in person at SKETCH Studios (180 Shaw St,
Toronto)

● Attend and actively participate in committee meetings and related work (1-4
hours per month as determined by the committee)

● Attend and actively participate in the Annual Board Retreat
● Attend and actively participate in the Annual General Meeting
● Attend special events such as fundraisers and community events (minimum 1

event per year recommended)
● Meet with potential donors/funders to make a case for funding the organization,

answer questions, etc. (approx. 4 hours annually)

Benefits

● Opportunity to support the work of SKETCH and young QTBIPOC
people/creatives in community building through the arts

● Gain experience in not-for-profit governance, financial oversight, organizational
and policy development

● Opportunity to meet new people and expand your network
● Opportunity to help SKETCH build a board that is diverse and truly centres

QTBIPOC folks in leadership



● Opportunities to attend interactive events and arts experiences and connect with
emerging artists and arts leaders

SKETCH is currently recruiting for the following skill sets / experience

● Lived experience or a deep understanding of the communities SKETCH Serves
(Queer, Trans, Black, Indigenous and People of Color, living houseless, on the
margins or experiencing barriers due to identity)

● Work experience in/or a passion for arts and culture
● Experience, interest and a desire to participate in organizational development,

strategic planning and community advocacy through an arts based lens
● Professional skills in HR, Project Management, Fundraising, Risk Management,

Community Development, Communications and Marketing

Join Our Team!

Accommodations are available on request for candidates taking part in all aspects of
the selection process including alternate format materials, accessible meeting rooms or
other. Please let us know and we will work with you to meet your needs.

SKETCH Statement of Inclusion

SKETCH is committed to ensuring that members of traditionally marginalized and
equity-seeking groups, from a broad range of communities, apply for positions within the

organization. SKETCH is dedicated to taking proactive steps to overcome historical
patterns of discrimination in our society which have created barriers of race, colour,
religion, sex, national origin, age, disability, language, class, sexual orientation, and

gender identity or expression resulting in the denial of their full participation in society.
We prioritize qualified applications from those who identify as Black,

Indigenous,People of Color, person with disabilities, women, queer, trans or
non-binary persons or any combination of these intersections. SKETCH

recognizes that people from these communities are most affected by
homelessness and poverty in Toronto. We encourage

you to self-identify in your application.

To put forward your candidacy, please submit a cover letter and resume to: BOARD
SELECTION COMMITTEE at opportunities@sketch.ca with the subject line “Board of

Director – [your name]” by March 3, 2023 at midnight.

While we thank all candidates for their application, only those selected for an interview
will be contacted.


